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How do the Roles in MOWINS Work? 

The more roles that we create in MOWINS, the more maintenance the program requires.  

So, we tried to build on each role to give more access as we went along.  In some 

instances, we were not able to do that. 

  

Agency–View – this role is for anyone that just needs to view records in a clinic.  No 

records can be manipulated. 

 

Agency–Clerk/HPA – this role is for anyone that is a Clerk and/or an HPA.  This 

role allows manipulation of the demographics and the health information that an HPA is 

allowed to do.  Both roles in the MOWINS system access the same screens. 

 

Agency–WIC Certifier – this role is for anyone that is a WIC Certifier at the 

agency.  This access includes the access that the Clerk/HPA role has, plus additional 

access for food prescriptions and nutrition education. 

 

Agency–WIC Coordinator – this role is for anyone that is a WIC coordinator at the 

agency.  This access will allow the calendar build and additional administrative reporting 

through MOWINS.  This access does not include any clinic level roles (clerk/HPA, WIC 

Certifier, CPA/Nutritionist/Nutrition coordinator).  If a user is a WIC Coordinator and a 

WIC Certifier or Clerk/HPA, both roles must be requested on the ASAP. 

 

Agency–BF Coord/Peer Counselor – this role is for anyone that is a BF 

Coordinator and/or a Peer Counselor ONLY.  Both roles in the MOWINS system access 

the same screens. This role does not include any clinic level roles (clerk/HPA, WIC 

Certifier, CPA/Nutritionist/Nutrition coordinator). If a user is a BF Coordinator/Peer 

Counselor and a WIC Certifier, both roles must be requested on the ASAP. 

 

Agency–CPA – this role is for anyone that is a CPA.  This role includes the access 

for all other roles (listed above) in MOWINS plus additional access for Nutrition 

reporting. 

 

Agency–Nutritionist/Nutrition Coord – this role is for anyone that is a 

nutritionist and/or nutrition coordinator.  This role includes the access for all other roles 

(listed above) in MOWINS plus additional access to resolve high risk participants. 

 

 

All other roles labeled “State” are for state employee use only. 
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An ASAP form must be completed to request a MOWINS UserID or to make changes to 

your name, role(s), or location(s).  If a user is to be deleted, the supervisor must complete 

the ASAP. 

The ASAP can be accessed on the web at 

https://webapp02.dhss.mo.gov/asap_web/ASAPLogin.aspx 
 

 
 

 
 

 
 

 

 

 

 

 

Please Note:  If you have more than one role, please select your main role and then Press 

Ctrl and click on the other role you are requesting. 

Click on “Completing for Self” and 

then click on “Next”. 

-- Choose Role Type – 

Agency-BF Coord/Peer Counselor() 

Agency-Clerk/HPA() 

Agency-CPA() 

Agency-Nutritionist/Nutrition Coordinator() 

Agency-View() 

Agency-WIC Certifier() 

Agency-WIC Coord() 

State-SYSADMIN() 

State-Finance Management() 

State-Nutrition() 

State-Vendor Management() 

State-Vendor-Other() 

State-View() 

Area Type:  Health Applications 

Health Area Type:  MOWINS 

Request Type:  Add Access 

Role:  Choose your role(s). (See page 2 of these 

instructions for a description of the roles and 

how they are setup for MOWINS). 

Other Role/Report Type:  DEFAULT 

https://webapp02.dhss.mo.gov/asap_web/ASAPLogin.aspx
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Enter the date you completed Application Security training.  Leave blank if you 

have not completed (MM/YYYY):  Security training is required in order for the State to 

approve your MOWINS access request.  See WIC Update March 19, 2012 regarding 

requirements for this field. 

Comments:  If you work for more than one agency you must list the additional agencies 

here.  If you are making a name, role, or location change, list that here.  Leave blank if 

none of these apply. 

Effective Date (MMDDYYYY):  Current Date 

Do you enter Data for Additional Agencies?:  Y or N  If you answer Yes, you must 

complete the comments section with the agency name(s) that you work for in MOWINS 

and the role(s) for each agency.  If you do not complete the comments section, your ASAP 

request will be rejected for correction, causing a delay in getting your UserID. 

 

Click on “I agree” and then “Submit Form”.   

 

The local agency LSO (Local Security Officer) must approve the ASAP form at the local 

level before the request will be sent automatically to the State WIC office.  Also, for all 

MOWINS requests, a second ASAP request will be automatically generated for access to 

mainframe Group H##$P001.  This is the mainframe access for the HDFS screen.  The 

LSO must also approve this request. 

 

Once the ASAP has been processed and approved, an e-mail will be sent with the 

UserIDs for both MOWINS and the mainframe to the user and the WIC Coordinator. 

http://health.mo.gov/living/families/wic/wicupdates/2012/march19_2012.php

